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Data protection information for applications for a (junior/tenure-track) pro-

fessorship 

Stand of:  February 01, 2026 

This privacy policy is to inform you about the processing of your personal data given in your ap-

plication for a (junior-/tenure-track) professorship by Karlsruhe Institute of Technology (KIT). 

 

I. Personal Data 

We collect and process personal data contained in your application documents to assess your 

eligibility for the post desired, to contact you, and to carry out the appointment procedure, po-

tential employment, and the legally required check according to foreign trade legislation. Ac-

cording to Article 4, No. 1 of the EU General Data Protection Regulation (GDPR), personal data 

are all data referring to an identified or identifiable natural person. 

 

II. Controller and Data Protection Commissioner 

According to the GDPR and other data protection regulations, the controller is: 

Karlsruhe Institute of Technology 

Kaiserstraße 12 

76131 Karlsruhe 

Germany 

Phone: +49 721 608-0 

Fax: +49 721 608-44290 

Email: info∂kit.edu 

 

Karlsruhe Institute of Technology is a public corporation and state institution represented by its 

President.  

Our Data Protection Commissioner can be contacted at datenschutzbeauftragte@kit.edu or 

by ordinary mail with “Die Datenschutzbeauftragte” (the Data Protection Commissioner) being 

indicated on the envelope. 

 

 

 

mailto:datenschutzbeauftragte@kit.edu
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III. Data Processing and Recipient 

Data processing and the recipients of your personal data will depend on the process steps of the 

appointment procedure. The appointment procedure is divided into the selection process, ap-

pointment negotiation, and employment procedure. 

 

1. Selection Process 

The selection process is associated with the processing of data from the collection of application 

documents to the decision on the appointment proposal.  

 

a. Incoming Application Documents 

The responsible employees of the office to which you send your application documents will pro-

cess your personal data contained therein in order to coordinate the appointment procedure.  

 

b. Appointment Commission 

Upon the expiry of the advertisement period, the application documents will be forwarded to the 

Chairperson of the Appointment Commission. She/he will then draw up a list with all relevant 

data on the applicants and will transfer this list, together with the application documents, to the 

members of the Appointment Commission. 

According to Article 14a, par. 3 of the KIT Act (KITG), the members of the Appointment Com-

mission are: 

1. Chairperson, 

2. university professors of KIT, who in total must have at least one vote more than all 

members specified under Numbers 1 and 3 through 7, 

3. at least one expert from outside of the university, 

4. two competent women, 

5. two competent men,  

6. an Equal Opportunities Commissioner, and 

7. a student 

 

The Appointment Commission may be extended by further guests. It is the Commission’s task 

to view the documents, to carry out the selection process with the help of subject colloquia and 

demonstration lectures, to collect opinions from the offices to be involved, and to make a pro-

posal for appointment. To check your scientific achievements and your track record, data may 

be collected from the internet, e.g. Scopus, Web of Science, Goggle Scholar, etc.  

The Appointment Commission will transmit your data to the responsible Division Head and the 

respective administration as well as to the Representative of Disabled Employees, if applicable. 
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c. Other Offices Involved 

The Appointment Commission forwards the data associated with the appointment proposal to 

the Division Council, KIT Department Council, Program Commission, Studies Dean, Equal Op-

portunities Commissioner, Division administration, the Appointment Management Department of 

the Strategic Development Service Unit (SW-BM) and, if necessary, to other supporting organi-

zational units of KIT’s administration. The appointment proposal containing your data will be 

forwarded to the Executive Board of KIT and the KIT Senate for discussion. 

 

The check of aptitude for professorship also includes the legally required check according to for-

eign trade legislation as regards potential sanctions relating to the person, the country of origin, 

and/or the use of the knowledge to be obtained, during which your name, and, if necessary, 

your date of birth/year of birth, nationality, and your usual residence will be processed. For the 

check, the personal data required are entered in the online/software tools used for this purpose. 

For example, your personal data will be entered in the search field of the financial sanctions list 

(https://www.finanz-sanktionsliste.de) of the State of North Rhine-Westphalia represented by 

the Ministry of Justice, which has been made available on behalf of the Federation and the 

states. Under certain circumstances, the Legal Affairs Business Unit (DE RECHT) will be involved 

in the check according to foreign trade legislation. 

 

2. Appointment Negotiation 

In case of a call, appointment negotiations will follow. Prior to these negotiations, the data re-

quired for starting an employment will be further processed and additional documents will be 

requested and processed in order to negotiate your appointment and make a suitable offer. The 

responsible Division Head, KIT Dean, Program Spokesperson, and Division administrations as 

well as the administrative organizational units to be involved and other persons from science, if 

applicable, will receive the prepared documents. If necessary, the documents will be forwarded 

to other offices of the Division. Moreover, the Executive Board, SW-BM, and the Human Re-

sources Business Unit (Personalservice, PSE) will be informed about the proposed salary. Your 

relevant personal data will be disclosed to the participants of the appointment interviews. As a 

rule, these are: 

• The President, 

• Division Head,  

• KIT Dean, 

• Program Spokesperson, 

• Head of SW-BM 

 

In case the appointment procedure is associated with the submission of proposals for funding to 

ministries, funding institutions, or other third parties, KIT’s office in charge of such proposals 

will transmit the documents required for this purpose to the responsible office.  

 

 

https://www.finanz-sanktionsliste.de/
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3. Acceptance of the Call 

If you accept the call, the data required for your employment procedure will be processed and 

additional documents will be requested and processed to have the employment procedure 

started by PSE. 

The letter with details on staff, resources, and equipment offered to you and on your affiliation 

etc. will be forwarded to the responsible Division, the responsible KIT Department, the responsi-

ble KIT Program (and in particular to the respective heads and their administrations), as well as 

to the administrative organizational units involved for further processing. 

 

4. Employment Procedure 

Your proposed salary and your application documents will be transmitted to PSE for further pro-

cessing. 

 

IV. Storage Period 

Upon completion of the application procedure, the application documents will be deleted after 

the storage period depending on the procedure (which means currently after a storage period of 

six months at the latest), unless other legal storage obligations exist or the deletion obligation 

is postponed by another regulation. In the case of appointment, the documents required for 

employment will be included in your personal file.  

 

V. Legal Basis 

The legal basis for processing your application documents is Article 6, par. 1, e, and par. 3 

GDPR in conjunction with Article 83, par. 1 of the Baden-Württemberg State Civil Servants Act 

(Landesbeamtengesetz BW) to the extent to which personal file data are affected according to 

civil service legislation. As for the rest, Article 6, par. 1, e and par. 3 GDPR in conjunction with 

Article 15 of the Baden-Württemberg State Data Protection Act (Landesdatenschutzgesetz BW) 

apply, as data processing is required for entering the employment relationship. Moreover, pro-

cessing of data for the check according to foreign trade legislation is subject to Articles 18 and 

19 of the Foreign Trade Act (Außenwirtschaftsgesetz, AGW), the respective EU regulations1, and 

the other legally relevant sanction lists2.  

 

VI. Video Conference 

Meetings of appointment commissions may take place using the “BigBlueButton” video confer-

ence tool. The meetings are not recorded. BigBlueBotton is operated locally on the servers of  

 

 

 
1Currently: Council Regulations (EC) Nos. 2580/2001, 881/2002, 753/2011, 2016/1686, 305/2006, 2018/1542, 
2019/796, 2020/1998, and country-related embargo regulations containing sanctions on certain persons. 
2 Currently: DBL List of Statutorily Debarred Parties; DPL Denied Persons List; ETL The Entity List; FSE For-
eign Sanctions Evaders List; SDN Specially Designated Nationals List; SSI Sectoral Sanctions Identification; 
UVL Unverified List 

https://eur-lex.europa.eu/legal-content/DE/TXT/PDF/?uri=CELEX:32001R2580&from=EN
https://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2002:139:0009:0022:DE:PDF
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KIT and is protected against unauthorized access by technical and organizational measures. In-

formation on functioning and data processing in BigBlueButton can be found at: 

https://www.scc.kit.edu/en/services/vc-bbb.php 

Presentations to the KIT public may also take place using video conference systems (Article 18 

of the Procedural Rules of KIT (VerfO KIT, Verfahrensordnung des KIT)). 

 

VII. Organization of Online Polls 

For secure online polls in the course of appointment procedures, KIT operates the tool “Lime-

Survey” on its own servers. It is ensured that election details will be disclosed to authorized 

persons only. Information on the functioning of and on data processing by LimeSurvey can be 

found at: https://www.scc.kit.edu/en/services/ls-gremien.php. 

 

VIII. Analysis of Potentials (applies to appointment procedures for junior professorships 

and tenure-track professorships only) 

The appointment procedure for Junior Professorships and Tenure-track Professorships at KIT ad-

ditionally includes an assessment of the relevant transferable aspects (leadership potential, indi-

cators of potentials) to account for the early time of appointment in relation to the scientific age 

of the persons. The findings relating to the leadership potential and the indicators of potentials 

support and extend the decision basis for the Appointment Commission.  

Moreover, the results of the analysis of the applicants’ potentials can be used as basis for the 

systematic and targeted development of Junior Professors and Tenure-track Professors during 

their years of qualification.  

The Appointment Commission will process your application documents for the analysis of your 

potentials, if required. As a rule, an external company will be encharged with analyzing your po-

tentials. 

If applicable, you will be contacted by Kienbaum Consultants International GmbH for the 

analysis of your potentials. We have selected this company carefully and have concluded a con-

tract with it. The company works according to our instructions exclusively. This is ensured by 

strict contractual regulations, technical and organizational measures, and additional controls.  

In the course of the analysis of your potentials, a pre-assessment will be made online. It will 

give you the opportunity to assess yourself with respect to your leadership potential and other 

indicators of your potentials. The analysis of your potentials will also include the possibility to 

introduce yourself, an interview, and the simulation of a conversation situation. With the help of 

these elements, your leadership potential and the indicators of your other potentials will be as-

sessed by the external company.  

For the analysis of your potentials, KIT will transmit the following data to Kienbaum Consultants 

International GmbH (Dessauer Straße 28 – 29, 10963 Berlin, Germany): 

• First name, last name 

• Email address 

• Phone number 

 

https://www.scc.kit.edu/en/services/vc-bbb.php
https://www.scc.kit.edu/en/services/ls-gremien.php
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For analyzing your competencies and potentials, Kienbaum Consultants International GmbH will 

contact you to agree on the further proceeding.  

Following the assessment by the external company, KIT will process your personal data con-

tained in the report of analysis results presented by Kienbaum Consultants International GmbH. 

The data will be stored on the servers of KIT and will be evaluated for assessing your profes-

sional aptitude. These data can only be accessed by employees of KIT, who are involved in this 

process. 

We will delete the data when they will no longer be required for the above purposes, unless 

other legal storage obligations exist. As an alternative, we will anonymize your data completely 

in order to use them for research purposes. In this case, it will no longer be possible to draw 

any conclusions with respect to your person. 

In case of your appointment, your data will be forwarded to persons working in the human re-

sources development sector in order to offer you targeted support during your Junior Professor-

ship or Tenure-track Professorship. 

 

IX. Your Rights 

As regards your personal data, you have the following rights: 

• Right to revoke your approval with effect for the future, provided that processing is 

based on an approval according to Article 6, par. 1, sub-par. 1, a GDPR (Article 7, par. 3 

GDPR) 

• Right to confirmation whether data about you are processed, right to information about 

the data processed and about data processing, and right to obtain copies of the data (Ar-

ticle 15 GDPR) 

• Right to rectification or completion of incorrect or incomplete data (Article 16 GDPR) 

• Right to immediate erasure of your personal data (Article 17 GDPR) 

• Right to restriction of processing (Article 18 GDPR) 

• Right to data portability in a structured, standard, and machine-readable format, if pro-

cessing is based on an approval according to Article 6, par. 1, sub-par. 1, a or Article 9, 

par. 2, a GDPR or on an agreement according to Article 6, par. 1, sub-par. 1, b GDPR 

(Article 20 GDPR) 

• Right to object to the future processing of your personal data, if the data are processed 

according to Article 6, par. 1, e or f GDPR (Article 21 GDPR) 

In addition, you have the right to complain about the processing of your personal data by KIT 

with its supervisory authority (Article 77 GDPR). According to Article 25, par. 1 of the State 

Data Protection Act (LDSG), the supervisory authority of KIT according to Article 51, par. 1 

GDPR is: Der Landesbeauftragte für den Datenschutz und die Informationsfreiheit Baden-Würt-

temberg (Baden-Württemberg State Commissioner for Data Protection and Freedom of Infor-

mation) (https://www.baden-wuerttemberg.datenschutz.de/ in German only). 

https://www.baden-wuerttemberg.datenschutz.de/

